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MMOJIO)KEHHUE O BYXT'AJITEPUHA

1. O0mme moJIoKeHNs

1.1. Byxranrepus siBIsSIETCS CAMOCTOATEIBHEIM CTPYKTYpHBIM nojpasaenenreM 'OAY CIIO
AO «AMypCcKH# meaarorn4ecKui Koymems»

1.2. Byxranrepus co3gaercs U IMKBUAHPYETCS IIPHKA30M JUPEKTOPa KOJUIE/KA.

1.3. Byxrantepuio BO3rIaBIseT IIaBHLIH Oyxrantep, Ha3HAuYaeMbli HA JOJDKHOCTH IIPHKa30M
JIMPEKTOPa KOJIEKA.

1.4. Ha BpeMst OTCYTCTBHSI [JIaBHOT0 OyXxrajirepa pyKoBOJCTBO OyXrantepuen oCylecTBIseT
3aMeCTUTENb INIaBHOTO Oyxranrepa.

1.5. CotpyaHuku OyXraJTepiu Ha3HAYAIOTCS U OCBOOOKIAIOTCA OT 3aHMMAEMO# JI0JDKHOCTH
[IPUKA30M JTHPEKTOPA KOJUIEKA 110 MPeACTaBIeHHIO IIIaBHOTo OyXranTepa.

1.6. 'maBHbIi OyxranTep Ha3HA4aeTCs U OCBOOOKIAETCS OT 3aHHMAEMOH JI0JDKHOCTH
NPHKa30M JHPEKTOpa KOJUIEeIAKa.

1.7. B cBoeii nesiTenbHOCTH OyXrantepus pyKOBOJACTBYETCH:
— JIEHCTBYIOIINM 3aKOHOIATENLCTBOM POCCHM M HOPMATHBHOMH JIOKYMEHTAIIHEH,
pacrpocTpaHsoeiics Ha JIesSTeILHOCTh OyXranTepuy, CTanapTaMu B 00J1aCTH peryIupoBaHis
Oyxydera;
— YcTaBoM KOJUIEIKa;
— YUYETHOM MMOJUTHKOMH;
— HACTOSIIAM IOJIOKEHHEM;
~ MHBIMH JIOKQIBHBEIMHU aKTaMHU KOJLIIEDKa.

2. Crpykrypa
2.1. CTpyKTypy M IITATHYIO YHCJIEHHOCTh OyXIrajJTepuu yTBEPIKAACT TUPEKTOP KOJLIEKA 10
IpeJICTaBICHHIO IMIABHOTO OyXTraiTepa U M0 COITACOBAHHMIO ¢ HAYAIBHUKOM OT/IENa KaJipoB,
COTrJIACHO [NTATHOTO PacIUCAHUs, COTTACOBAaHHOTO ¢ MHHHCTEPCTBOM 00pa3oBaHKs U HAyKH
Amypckoit obnacTi
2.2. Pacnipesienienne 00s3aHHOCTEH MEXY COTPY/THHKAaMK OyXraiTepru IPOU3BOIHTCS
rJIaBHBIM OyXraaTepom.

3. 3apaumn

3.1. OcyliecTBiIeHHE BHYTPEHHET0 KOHTPOJIS COBEPIIAEMbIX (PaKTOB XO3SHCTBEHHOH HKU3HH
B IIpe/ieIax KOMIETEHIMH COTPYAHUKOB OyXralTepHH.
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/ ~ 3.2. ®opmupoBaHKeE NOJIHOI K JIOCTOBEPHOH HHPOPMALMH O JISATSIEHOCTH KOJUIEKA U €€
MMYIIECTBEHHOM IOJIOXKCHHH, HEOOXO0IMMOi BHYTPEHHHM I10JIb30BATENSAM OyXraiTepeKoi
((pmHaHCOBOI) OTYECTHOCTH — PYKOBOAUTEIISM, YUPEMTENISAM, YIACTHUKAM U COGCTBEHHHKAM
MMYIIECTBA KOJUIC/KA, & TAKIKE BHELIHUM I10J1b30BaTE/IsIM — KPEIUTOPaM U JIPYTHM
NOJIb30BaTENAM OyXranTepckoi (puHaHCOBON) OTYETHOCTH.

3.3. Obecneuenue nudopmarmeii, HeoGX0AMMON BHYTPEHHHM U BHEIIHUM [OJIb30BATEIISIM
Oyxrantepckoif OTYETHOCTH [UIsl KOHTPOJIS 3a COOIII0IeHHEM 3aKoHO aTenbeTBa Poccriickoil
Deziepanu NpH OCYIIECTBICHHHU CEIOK, COOBITHI, Onepaiyii, CBA3aHHbBIX C AeSTEBHOCTHIO
KOJIIE/IKa, HX 11e1eCO00Pa3sHOCTHIO, HAJTHYHEM H IBH)KEHHEM HMYLIECCTBA H 0053aTeNbCTB,
HCII0JIb30BAHHEM MaTepHAIbHBIX, TPYAOBBIX H (PUHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEPKAECHHBIMH HOPMAMH, HOPMATHBAMH M CMETAMH.

3.4. IlpenoTBpaleHHe OTPHIIATENLHBIX PE3y/ILTATOB JIEATETLHOCTH OPraHH3aIi| 1
BBIAB/ICHHE BHYTPHXO3SHCTBEHHBIX pe3epBOB obecrieyeHns ee PUHAHCOBOI YCTOHUMBOCTH.

4. OyHKIHH

4.1. @opMUPOBAaHHE YYETHO MOIHTHUKH B COOTBETCTBHHU C 3aKOHOATEIHCTBOM O
Oyxrairepckom ydeTe M HalnorooOI0KEHHH HCXOMA U3 CTPYKTYPBI M 0COOEHHOCTEH
AESTEIbHOCTH KOJUIe/Ka, HeoOXoaumMocTH obecreueHus ee (MHAHCOBON YCTOHYHBOCTH.

4.2. PaboTa 110 noIroToBKe M MPHHSTUIO paboYero IiaHa cueToB, GOpM MepPBHYHBIX
YYETHBIX JOKYMEHTOB, IPUMEHAEMBIX /U5t OhopmieHus HaKTOB X031HCTBEHHOM JKH3HU,
perucTpoB Oyxyuyera.

4.3. Pazpaborka opM TOKYMEHTOB BHyTpeHHE# Oyxrantepckoit ((GHHAHCOBOI) OTYETHOCTH.

4.4. Obecnieuenne nopsiaka PoBeEHH HHBEHTAPH3AIHI AKTHBOB H 0053aTEIIbCTB.

4.5. Obecnieuenue coOMOICHHS TEXHONOTHH 06paboTKH GyXrantepekoi HHGOPMAIHT H
NopsiIKa T0KyMeHToo00poTa.

4.6. HempepbIBHBIH yueT akTHBOB, 00513aTe/IbCTB, (PaKTOB X035 CTBEHHOMN KU3HH,
MCTOYHUKOB (PMHAHCHPOBAHHS AEATEILHOCTH OPTaHU3alMH, JOX0/I0B, PACXOIOB, HHBIX 0OBEKTOB
yueTa, yCTaHOBJIEHHBIX (peiepaibHBIMU CTAHIApPTAMH.

4.6.1. CoeBpeMeHHOE OTpaXK€HHE Ha cueTax OyXyuera oneparmii, CBI3aHHbIX C IBHIKEHHEM
OCHOBHBIX CPE/ICTB, TOBAPHO-MATEPHAIBHBIX LICHHOCTEH U JIEHEIKHBIX CPEJICTB M T. 1.

4.6.2. Vet usJiepKek NPOM3BOJICTBA U 00pAIeH s, HCIIOJHEHHS CMET PACcX0/I0B,
peanu3anuy NpoayKIHH, BRINOJHEHHS paboT (YCayr), pe3y/ibTaToB JeATeIbHOCTH KOJUIeKa, a
TaKoKe PMHAHCOBBIX, PACYETHBIX H KPEAUTHBIX ONEpaImii.

4.7. CBoeBpeMEHHOE U NPaBUIBHOE OPOPMIIEHHE TOKYMEHTOB JIJIi OPraHW3aliH U BEACHHS
Oyxyuera, obecrieueHne HX COXPAHHOCTH, O(OPMIIEHHS U CIAYH B YCTAHOBICHHOM MOPSIKE B
apXuB.

4.8. Cocrapiienue 5KOHOMHYECKH 000CHOBAHHBIX OTYETHBIX KAIBKYJSIHIT ceGeCTOMMOCTH
MPOJIYKIIHH, BBINIOJIHAEMBIX paboT (ycuyr).

4.9. Obecreyenne CBOCBPEMEHHBIX M MOJIHBIX PACUETOB MO 3apabOTHOH IIaTe.

4.10. IIpaBuibHOE HAYKCIIEHHE H TIEPEUHCIICHHE HAJIOIOB M ¢6OPOB B GIOJKETHI, CTPAXOBBIX
B3HOCOB B rOCyIapcTBEHHbIE BHEOIOKEeTHBIE (DOHIBI, TIIaTeKel B OaHKH, Cpe,IlCTB Ha
(uHaHCHpOBaHHE KAIUTANLHLIX BIOKEHHIT H T. 1.

4.11. [IpoBenennH SKOHOMHYECKOTO aHAJIM3a XO3AHCTBEHHO-(DHHAHCOBOH JIeSTeIbHOCTH
KOJUIEKa 110 JTaHHBIM OyXraJITepcKoro y4era i OTYETHOCTH .

4.12. OopmiteHrH MaTePHAIOB O HEAOCTAYAM U XMILIEHHAM JCHEKHBIX CPEICTB H
TOBapHO-MATePHAIBHBIX LIEHHOCTEH, Niepeaya B HEOOXOAMMBIX CITydasix 9THX MATePHAJIOB B
CJIC/ICTBEHHBIE U CyaeOHbBIe OpraHbl.

4.13. KoHTpoJ1b KaccoBOH AMCUHMILUIMHBL YIIOTHOMOYEHHBIMH COTPYHHKAMM OyXTaaTepHH B
npesienax KOMIECTEHIHH, YCTAHOBIEHHOH JOKHOCTHON MHCTPYKIHEH U noaoxeHusaMu Banka
Poccun.
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4.14. Cocrapiienue Oananca U OIepaTUBHBIX CBO/IHBIX OTYETOB O JIOXOAaX U pacxojax
cpeicTB, 00 UCIOJIB30BaHHHK Ol0KeTa, APYTroi OyXranTepcKoil  CTaTUCTHYECKOH OTYETHOCTH,
PeCTABIIEHHE X B YCTAHOBJICHHOM IIOPSA/IKE B COOTBETCTBYIOIHE OPraHbl.

4.15. PaccMOTpeHHE M BU3UPOBAHUE IVIaBHBIM OYXraaTepoM CiIyKauuX OCHOBAaHHEM JUls
NPHEMKH ¥ BBIIA4X JICHEKHBIX CPE/ICTB, JIOTOBOPOB U COTJIAIICHHH, 3aK/IIOYaeMbIX KOJIIE/KE Ha
MOJIyYeHHE WM OTIIYCK TOBAPHO-MATEPHABLHBIX IEHHOCTEH U Ha BBINOJIHEHHE paboT u yCiIyr, a
TaKKe JJOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHH C IyHKTaMH 4.2-4.3 HaCTOAIIEr0

HOJI0KEHHSL.
5. llpasa

5.1. byxranrepus uMeeT clielyrolLI1e IpaBa.

5.1.1. TpeboBats OT Bcex MOpa3e/ieH|i Kojutelxka coOmoIeHHs nopsaaka ohopmieHus
orepaiuii ¥ NpejCTaB/ICHHs B YCTAHOBICHHBIE CPOKH HEOOXOMMBIX JIOKYMEHTOB U CBEJICHUH.

5.1.2. TpeGorarpk OT pyKOBOJUTENEH CTPYKTYPHBIX 110/Ipa3/ie/IeHHH KOJUIEKA H OTAE/IbHBIX
CIELHANMCTOB PHHATHS Mep, HANPABJIEHHBIX Ha o0ecreyeHHe NPaBU/IbHOM OpraHu3aIuu
Oyxyuera.

5.1.3. BHOCHTB NpeIONKEHHs PYKOBOJCTBY KOJUIE/KA O MPHB/ICYCHHH K MaTEPHAILHON 1
JUCIHITHHAPHOM OTBETCTBEHHOCTH JIOKHOCTHBIX JIMLL 110 Pe3y/IbTaTaM IpOBEPOK.

5.1.4. He npuHHMATh K MCIIOJHEHHIO U O(POPMIICHHUIO JJOKYMEHTBI 110 ONEPaIHsIM, KOTOPbIE
IIPOTHBOPEYAT 3aKOHOIATEILCTBY U YCTAHOBJICHHOMY TOPAAKY MPHEMKH, XpaHEHHS 1
PAacX0I0BaHUs IEHEKHBIX CPEICTB, TOBAPHO-MATEPHAIBHBIX H IPYTUX IIEHHOCTEH, a TaKoke 0e3
COOTBETCTBYIOIIETO PacIoOPsIKEHHUS THPEKTOPaA KOJUIEKA.

5.1.5. Bectu nepenucky 1o Bornpocam OyXraaTepekoro yyeTa i OTYCTHOCTH, & TAKKE JAPYTHM
BOTIPOCAM, BXO/ISIINM B KOMIIETEHIIMIO OyXranTepuu U He TpeOYyIOIIMM COrIacoBaHuUs ¢
JIMPEKTOPOM KOJUIE KA.

5.1.6. [peacraBuTeILCTBOBATE B YCTAHOBJIEHHOM MOPSJIKE OT KMEHH KOJLIe/Ka 110
BOIIPOCAM, OTHOCSIIIMMCSI K KOMIIETEHIIMH OyXranTepHH, BO B3aMMOOTHOIICHHSAX ¢ HAJIOTOBBIMH,
(MHAHCOBBIMH OpraHaMH, OpPraHaMH roCyIapCTBEHHBIX BHEOKKETHBIX (POHI0B, OaHKaMH,
KPEeJMTHBIMH YUPEKICHHAMH, HHBIMU I'OCY/IaPCTBEHHBIMH OPraHHW3allusAMH, a TaKXKe JIpyriMH
OpraHM3aIMIMH, YUPEHKICHHIMH.

5.1.7. ITo cornacoBaHHIO ¢ AMPEKTOPOM KOJIIEKA IPUBJIEKATE YKCIIEPTOB H CIELHAIUCTOB B
o6acTu GyXTanTepeKoro y4eTa i KOHCYJIbTaI|i, TIOArOTOBKH 3aKII0UeHUii, peKOMEHAalHiH 1
NpeJIOKEHHH.

5.1.8. JlaBaTh yKka3zaHUs CTPYKTYPHBIM NOJpa3/Ie/IeHUAM KOJUISDKA 10 BOIIpOCcaMm,
OTHOCSIIMMCS K KOMIIETEHLIMK OyXTAITCPHU U BBITEKAIONIUM U3 QyHKIMH, KOTOpbIE
nepedrciicHbl B HacTosAweM [TonoxkeHnu.

5.1.9. TpeboBath U MoJTy4YaTh MaTepHaibl, HHPOPMALHIO, HEOOXOIMMBIE /ISl IeSTEILHOCTH
Oyxrajrepuu, OT CTPYKTYPHBIX MOApa3IeIeHHH KoJUIeKa.

5.1.10. Obpammarbes ¥ noJIy4aTh OT CTPYKTYPHBIX NOAPa3IC/ICHHN KOJUIEIKa,
rOCYIaPCTBEHHBIX MPEINPUATHI H yUpexIeHHH HE0OX0JMMYIO METOIHIECKYIO, IIPABOBYIO H
KOHCY/ILTAIIMOHHYIO OMOIIb B BBITIOJHEHHH 3a/1a4, BO3JOKEHHBIX HA OyXrajTepHio.

5.1.11. JlaBatb pa3bsiCHEHUS U PEKOMEHIALMH 110 BOIIPOCAM, BXOJIIIHM B KOMIIETCHIIHIO
OyxranTepuu.

5.2. I'naBHbIi Oyxrantep UMeeT CleAyloue mpasa.

5.2.1. B ciryyae oOHapy:KeHUs! HE3aKOHHBIX JEHCTBUH JODKHOCTHBIX JIHIL JOKIAABIBATE O
HHUX JUPEKTOPY KOJUIEKa JUls IPHHATHS Mep.

5.2.2. BHOCHTB NIPEIIOKEHUS TUPEKTOPY KOJIJIE/KA O NIEPEMELICHIH COTPYTHUKOB
OyXTalTepHH, X MOOIIPEHNH 32 YCIEMHYIO paboTy, a TaKkiKe MPeI0KeHNs O HAJIOKEHHH
JMCIMIUIMHAPHBIX B3BICKAHUI Ha COTPYIHHUKOB, HAPYIIAOIIMX TPYIOBYIO JHCLHUIIIHHY.

5.2.3. CornacoBeIBaTh C JHPEKTOPOM BOIIPOCHI Ha3HAYEHM s, YBOJIbHEHHUS U NIEPEMEIICHUSA
COTPYIHHKOB OyXrajaTepuu.

5.2.4. TIpuMeHSTSH 110 COrJIACOBAHHIO C JUPEKTOPOM KOIUIEIKA MEPBI MOOLIPEHHS OO0 MephI
B3BICKAHHS. Mepsl B3bICKAHHS MOTYT PHMEHSATBCS TOTJId, KOI/la COTPYAHUK DyXrainTepuu
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MOBTOPHO JIOIYCTHJI OIIHOKY, IPHUBEALIYIO K (PMHAHCOBBIM MOTEPSAM JUTA KOJUIEeKa, THOO
JONYCTHIT YTEUKY MH(pOPMAIHH, HOCALIEH KOHGUACHIHATBHBIN XapakTep.

5.2.5. IlpesacTaBisaTh pa3HOTIACHS TUPEKTOPY KOJUIEKa B OTHOIIEHHH BeleHus OyXyyerTa.

5.2.6. PyKOBOJICTBOBATHCS ITHCBMEHHBIMU PACTIOPSDKEHHSMHU [IMPEKTOPY KOJUIEKA B ClIydae
BO3HUKHOBEHHS PA3HOTJIACHH MEK/Y PYKOBOIMTENIEM U ITIaBHBIM OyXTrajaTepoM B OTHOLIEHHH
BellcHUA OyxyueTa.

5.2.7. TpeboBanus OyxranTepHH B 4acTH MOPsAKa OGopMIIeHHs OTepalii U Ipe/ICTaBIeH s
B OyXrajarepuio HeOOXOIUMBIX JOKYMEHTOB M CBEICHHH SIBISIOTCS 00s3aTe/IbHBIMH U BCEX
[0/Ipa3/IeIeHuH KoJIeKa.

6. OTBEeTCTBEHHOCTH
6.1. Corpynnuku OyXraaTepHu HECYT OTBETCTBEHHOCTE 32 HAJIEKAIIEE H CBOEBPEMEHHOE
BBINOJIHEHHE (DYHKIIMH, IPETyCMOTPEHHBIX HACTOAIMM ITOJIOKEHHEM, B IIpeenax o0s3aHHoCTe,
BO3JIOKEHHBIX HA HUX JIOJUKHOCTHBIMH HHCTPYKIIHSMH U HEIIOCPE/ICTBEHHBIMH PYKOBOIUTEIISMH.

7. 3akA09UTEIbHBIC TOJIOKEHH A

7.1. JlaHHBIH TOKYMEHT JEHCTBYET JI0 €ro epecMoTpa.

COI''TACOBAHO:
['naBusiii Oyxrantep . - 0.B.Ky3pmuna
09.01.2014r.
HauvanbHuk oTaena Kkaapos ) M B N.YO.I'panuna
09.01.2014 M



